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PABOYASA NPOrPAMMA YYEEHON OUCLIUMIIUHDI
51.B.1B.05.02 Typuctckue doopmanbHOCTH

Kod u HaumeHosaHue ducyunuHbl 8 COOM8emcmauu ¢ y4ebHbIM MinaHoM

1. Koa n HammeHoBaHue HanpaBneHus nogrotoBku/cneymnanbHocTn: 43.03.02 — « Typnam»

2. Mpodwmnb noarotoBku/cneunanusaumua: npodunb «TexHonormm W  opraHuMsaums
TyponepaTopCKNX U TypareHTCKUX YyCrnyr»

3. KBanudukauma BbinyckHMKa: bakanasp

4. dopma o6y4eHus: oyHas

5. Kadeppa, oTBevyawwas 3a peanusauuio AUCLUUNIIUHDbI: Kadbegpa pekpeaumoHHON
reorpaduu, CTpaHoBeOEHUS U Typuama

6. CoctaButenu nporpammbl: CyuwkoBa Hatanba CepreeBHa, KaHAMAAT 3KOHOMUYECKUX
HayK, AOLEHT Kadpepbl pekpeaunoHHoW reorpadumn, CTpaHOBeAEeHN N Typu3ma

7. PexomeHpoBaHa: HMC dakynbTeTa reorpadumn, reoakonorumn un typmama (MNpotokon Ne8
ot 04.05.2022 r.)

8. YuebHbIM rog: 2025/2026 CemecTtp(bl): 8



9.llenu n 3apa4un y4e6HOM AUCLMNIIUHBI
Llenb OucyunnuHbl NoAroToBMTbL Oyayuiero cneyuanucra B obnactu Typuama K ynpaBrieHuio.

lNokaszaTb cBsA3b mexay ABymMmA Hepa3pbiBHO CBA3AHHbIMKM ¢ 3NiEMEHTaMu MeXaHu3Ma
ynpasneHuna: — 3TO0 CaMi OOKYMeHTbl, BTOpoOEe -— ﬂ,eJ'IOI'IpOI/I3BOE,CTBeHHbII7I npouecc,
BKITHOYAOLLNMA OCbOpMJ'IeHVIe, OBWXeHne [OJOKYMEHTOB, KOHTPOJIb WCNOJIHEHUA, MNOUCKOBO-

CMpPaBOYHYIO N aHanNUTUYeckyto paboTy.

B pe3ynbmame u3y4yeHusi ducyurniuHbl obyqaroujuticsi OOImKeH
3Hamhb:

- OCHOBHble TpeboBaHus
yuYpexXaeHum;

- 0COH6EHHOCTN opraHM3auun 4enonpon3BoacTBa;

- AOKYMEHTOOB60POT NpeanpUaTU U yYpexaeHni Typmuama;
yMemsb:

- NOrM4ecKkm
npeanpuaTus;
- paspabatbiBaTb 1 0POPMIIATL JOKYMEHTHI;

- MCMONb30BaTbh TEOPETUYECKME 3HAHUSA ANA NPaKTUYECKOro pelueHust NpodeccuoHanbHbIX
3agav;

enademsn:

- MeTOo4aMu NPOEKTUPOBAHUS N CO34aHNSA AOKYMEHTOB;

- CMCTEMHbIMW MpeacTaBneHUs MU O OOKYMEHTaUMOHHOM obecnevyeHun npeanpusatui cdepbl
TYyp13ma;

rocydapCTBEHHOM CUCTEMbl [OKYMEHTALUMOHHOro obecneyeHus

BbICTpanBaTb npoueaypy AOOKYMEHTAUMUOHHOIO obecneyeHus TYPUCTCKOro

10. Mecto y4yebHOM aucuunnuHbl B cTpyktype OlMOI: ancuunnuHa [JokymeHTauMoHHoe
obecnevyeHne B TypuaMe OTHOCUTCA K BapuaTMBHOM 4YacTu, (POPMUPYEMOMN Y4YaCTHUKaAMMU
obpasoBaTtesnibHbIX OTHOLWWEHNN Bnoka b1

11. NMnaHupyeMble pe3ynbTaTbl 00y4YeHUsi Mo AucuUNIUHe/MOAynio (3HaHUA, YMEHMUs,
HaBblKU), COOTHECEHHbIE C NNaHUpyeMbIMU pe3yribTaTaMW OCBOEHUS ob6pa3oBaTenibHOM

nporpamMmmbl (KOMneTeHLWIHMVI) N MHANKaTopaMn UX OOCTUXEHUSA.

Kon HassaHwne Koa(bt) MHamnkaTtop(bl) lMnaHupyemble pesynbTaTbl 06y4eHus
KOMMNEeTEeHLMUN
MK-1 CnocobeH MNK-1.1. | Ymeet npoBoantb | 3HaTb:
oueHvBaTb OLEHKY - TEOPEeTUYECKME OCHOBbI OLEHKM
a(ppekTNBHOCTL ahheKTUBHOCTHU 3P PEKTUBHOCTN ynNpaBneHYeCcKnx
yrpaBrieH4YeCKnx yrpaBreH4Yecknx | peLleHun;
peLleHnn no peLLeHnn no - OCHOBbI peanusaunm nporpamMmMmHo-
BblIGOpY cTpaTernyeckum LeneBsoro nogxoaa.
KOHUenumu, HanpaBreHnsM YmeTb:
pa3paboTke n AesTensHoCcTu - NMPOBOAUTL Ha NPAKTUKE OLEHKY
nnaHa npeanpusaTun 3P PEKTUBHOCTY yNpaBneHYeCcKnx
peanuaaLmu cepbl Typrama | peLLeHuit;
cTpatervm MK-1.2. Ymeet - MNaHnpoBaTb MEPONPUATUSA NO
pasBUTHS dhopmumpoBaTb peanusauuu cTpaTermm Ha OCHoBe
NPEAnpUSITUIA nnaH nporpaMMHo-LeneBsoro nogxoaa.
cdepbl Typusma peanusauum BnapeTs:
cTpatermm - HaBbIKaMM OLEHKWN 3P PEKTUBHOCTM
TYPUCTCKOro yrpaBneH4YeCcKnX peLlueHun;
npeanpuaTua c - HaBblkaM¥ niiaHMpoBaHUA
ncnonb3oBaHnem | MeponpuAaTnn No peann3aunm ctpaTtermm
nporpamMmmMHo- Ha OCHOBE MporpaMmMHo-LeneBoro
LieneBoro noaxoAaa.
rnoaxopa




12. O6bemM AUCUMNNUHBLI B 3a4e€THbIX eAuHuuax/yac.(e coomsemcmesuu ¢ yyebHbIM MaaHoM) —
4 3ET / Bcero 144 ak.4. n3 Hux 26 ak.4y — nexkuyuu, 26 ak.y. — naboparopHas pabota, 56 ak.4. —
camocTtodaTenbHasa paboTa, 36 ak.4Y. — KOHTPOsb.
dopma NnpomMexyTOYHOMN aTTecTaumnmn sKk3ameH

13. TpyaoemkocTb No BuAam y4yebHon paboTtbl

TpyaoemkocTb
Bupg yuebHom paboTbl Bcero o cemectpam
Ne cemecTp 8 Ne cemecTpa
AyaNTOPHbIE 3aHATUA 52 52 - -
nekumn 26 26 - -
B TOM YuUcCne: npakTnyeckme - - -
nabopaTopHble 26 26 - -
CamocrosiTenbHas pabota 56 56 - -
B TOM ymncne: Kypcoas paboTta (npoekT) - - -
dopma NpoMeEXYTOYHOM aTTecTaumm 36 36 - -
(5Kk3ameH.)
Utoro: 144 144 - -
13.1. CopepxaHme QUCLIMNIIUHBI
n/n Peanunsauus

pasaena

HanmeHoBaHune pasaena ANCUnNIInNHbI C

CopepxaHwue pasgena gUCLMNINHBI

ONCUMMIVHBI NMOMOLLbIO
OHNanH-Kypca,
QYMK *

1. Nekumm https://edu.vs
u.ru/courselvi
ew.php?id=14
507

11 WNcTopus n cogepxaHne CogepxaHne M OCHOBHble 3adadu COBPEMEHHOro
AOKymeHToo6opoTa AOKYMEHTaLMOHHOTO obecneyeHus. UcTopus
HdokymeHTo060poTa B PP. HopMaTuBHbIE JOKYMEHThI
1.2 Cuctema gokymeHTaumm PacnopsagutensHas, CnpaBo4HO-NHPOPMaLIMOHHaS,
opraHnsaumoHHas JOKyMeHTauus.
1.3 KOpuanueckue acnektol Horosop TypaerHt — Typuct. dorosop TyponepaTop-
AOrOBOPHbLIX OTHOLLEHUI TypareHT. ®uHaHcoBble rapaHTum. >Kanobsi.
MeXay ydaCTHUKaMu
TYPUCTCKOrO pblHKa
14 OpraHusaums genoBsoro [enosas KOppecroHAeHU S, NMHPOPMaLIMOHHO-
JOKyMeHToo6opoTa crnpaBoYHas JOKYMEHTaUMs, XpaHeHme.

2. MpakTnyeckue 3aHATUA https://edu.vs
u.ru/mod/assi
gn/view.php?i

d=524852
21 WcTopusi n cogepxxaHne CogepxaHve W OCHOBHble 3adaydn COBPEMEHHOrO
AOKymMeHToo6opoTa AOKYMEHTaLMOHHOTO obecneyeHus. Uctopus
HokymeHTO060poTa B PP. HopMaTuBHbIE AOKYMEHThI
2.2 Cunctema gokymeHTaumm PacnopsautensHas, CnpaBOYHO-NHOPMALIMOHHAS,
opraHnsaumoHHas OKyMeHTauus.
2.3 KOpuanyeckue acnekTsl Horosop TypareHT — Typuct. dorosop TyponepaTop-
OOrOBOPHbIX OTHOLLEHWIA TypareHT. ®uHaHcoBble rapaHTuun. XKanobsbl.
Mexay ydacTHMKaMu
TYPUCTCKOrO pblHKa
24 OpraHusaums nenosoro [Henosas KoppecnoHaeHums, NMHOPMaLNOHHO-
AOoKymeHToobopoTa crnpaBoYHas JOKYMEHTaUMs, XpaHeHne.



https://edu.vsu.ru/course/view.php?id=14507
https://edu.vsu.ru/course/view.php?id=14507
https://edu.vsu.ru/course/view.php?id=14507
https://edu.vsu.ru/course/view.php?id=14507

13.2. Tembl (pa3genbl) AUCUUNIIMHBI U BUAbI 3aHATUIN

Buabl 3aHATUIA (KONTMYECTBO YacoB)
Ne HavnmeHoBaHue Tembl
CamocTosTenbHas
n/n (pasgena) gucumnnuHbl | Jlekuun MpakTndeckue | JlabopaTopHble paGoTa Bcero
1.1 | UcTopus n cogepxaHue 9 i 9 20 38
AOKymeHToobopoTa
1.2 | Cuctema gokymeHTauum 2 - 2 4 8
1.3 | KOpuanyeckmne acnekrbl
OOrOBOPHbIX OTHOLLEHWI 7 i 7 14 28
MeXay y4acTHUKaMum
TYPUCTCKOIO pbIHKa
1.4 | OpraHunsauus oenoBoro 8 i 8 18 38
JOKymeHToo6opoTa
Wtoro: 26 - 26 56 108

14. MeToguyeckue ykasaHusa ans ooy4yarowmxcsa no oCBOEHMI0 AUCLUUNNUHDI

MeToauyeckne pekomeHAaLMM CTyaeHTaM No U3YyYeHUI0 OUCLUUNITUHBI
«[lokyMeHTaLMOoHHOEe oGecrneyeHne B Typnusme»

MeToguyeckue YKa3aHusA OGy‘-IaIOLI.WIMCﬂ npun nogaroToBke K rekKuynam

B npouecce u3yyeHuss gaHHOM OUCUMNIIMHBI peKOMeHAyeTcs npuaepXuBaTbCa cnepyolen
nocnegoBaTenbHOCTU AenucTBuW. Ha nepBoM 3aTane B COOTBETCTBMU CO CTPYKTYpPOM Kypca
HeobXoaUMO U3y4nTb BasoBble YYEOHUKN, KOTOPbIE PEKOMEHOYIOTCA KaK OCHOBHbIE MCTOYHUKM
nutepatypbl. Ha BTOpOoM — 0003HauuMTb 6a3oBble MNOHATUA M onpeneneHns (BO3MOXHO
COCTaBUTb KOHCMEKT) U3 Ha3BaHUS TeM, MPUBECTM pasHble TOYKM 3PEHUs, BbIBECTU CBOE
npegnoyTuTenbHOe  onpegeneHne. PekomeHayeTca  uCnonb3oBaTb  AOMOSHUTENbHYHO
nuTepaTypy M3 peKoMeHAOBaHHOrO CrucKa, a Takke NepeBOAHYI0 NUTepaTypy M3 akTyalbHbIX
Hay4HbIX WCTOYHMKOB. Ha cnegywouwem atane HeobxoanMmo 0603HAYUMTL MPaKTUYECKYHO
3HaYUMOCTb JaHHOM TeMbl. [ns Yero u3y4nTb CTaTUCTUYECKUE AaHHbIe, KOHKPETHbIE NpUMepbl
N3 pervnoHanbHOM npakTukn. PekomeHayeTca obpaiwatbca K oduvumanbHOW, onepaTuBHOWN
MHOpMaUUK, NONb30BaTbCA BanUMAHbIMM U MPOBEPEHHBIMW OaHHbIMW. B pesynbtaTte
Nony4YeHnss MHOpMaLMKn, OCBOEHUSA 3HAHWW CTYAEHT OOIKeH COpMMpPOBaTb CBOK TOYKY
3peHNs Ha JaHHyl Temy, chopmynupoBaTb nNpobriemaTnky, cBOOOAHO OTBeYaTb Ha BOMPOCHI
Ha NPaKTUYECKMX 3aHATUSX, Y4acTBOBaATb B OUCKYCCUSAX, YMETb BblAENATb rMaBHble Npobnemsl,
NOMMYECKN MbICNIUTL AN UX peLleHus, rPaMOTHO U apryMEeHTUPOBAHHO M3naraTb CBOK TOYKY
3peHus.

MeToaguyeckue YKa3aHusA 06yqa|ou.wlmc;| npu NnoaAroToBKe K NPakTu4eCKUM 3aHATUAM

C uenblo nyyllero ycBoeHus matepuana no gucuunnuHe «[JokymeHTaumMoHHoe obecneveHne B
TypuamMe» MCMOMb3YHTCA KOMMMEKT 3adaHuii, BOMNPOCOB, CNUCOK TeM. B npouecce unsydenus
[aHHOW OUCLUMNIMUHBI CTyAeHTaM npeanaraeTcs COCTaBWTb NporpaMmy U nnaH UHaHCOBOro
aHanusa Onsa npeanpuatus cdpepbl Typuama W rocTenpuumcTBa, a Takke MOoAroTOBUThb
BbICTYMreHue.

B npouecce wu3yyeHus aucumnnuHbl «[JOKymeHTaumoHHoe obecnedyeHne B Typusme»
noaroToBka CTYAEHTOB K CEMUHAPCKNUM 3aHATUAM OpraHuM3oBaHa C UCMOSIb30BAHNEM HaY4YHOM U
nepuoanyeckon nutepaTypbl, pecypcoB ceTu Internet, pecypcoB 30HanbHOW, 3MEKTPOHHOW
6ubnuotekn BIY, a Takke pecypCcoB 3MEKTPOHHOro Kypca AUCLMUMNIUHBLI, pa3MeLLeHHOro B
Moodle.




Ha npakTM4eCckoM 3aHATUM NOo gucuumniimHe «D,OKyMeHTaLl,I/IOHHOG obecneyeHne B Typnusme»
Heob6xoanumo YMEHWNE BbICTYyNaTb C OOKNaaoMm, Aenatb pacyeThl, coobueHus, npes3eHTauunn,
YMEeHMe BKNno4aTbCA B 6eceny, ONCKyCCunio, OoTBEe4YaTb Ha MNOCTaBJIeHHbl€ BOMPOCHI, peLlaTb
npengnoXeHHble npenogasartesieM TeCTbl, KOHTPOJIbHbIE U NMPOBEPOYHbIE paGOTbI.

15. lepeyeHb OCHOBHOW W [OOMNOJSIHATENBLHOM nUTepaTypbl, PECYPCOB WHTEpPHET,
HeobXxoaMMbIX ONA OCBOEHUS AUCLUMUNIIUHBI (Crucok numepamypbl 0pOPMASIEMCS 8 COOMeemcmeuu
¢ mpebosaHusimu FOCT u ucrionb3yemcs obujasi CK8O3Hasi Hymepauyusi 0515 ecex 8udo8 UCMOYHUKO8)

a) oCHOBHasi nuTeparypa:

Ne n/n McTouHmuK

HokymeHTaLMoHHoe obecneyeHmne ynpaBneHus: y4ebHuk ansa cTy-A4eHTOB BY30B, obyyaroLimxcs
Mo HanpaBneHusM «OKOHOMUKa» M «MeHemk-MeHT», cneumanbHocTaM «MHgopmaTuka 1
«[lokyMeHTOBeaeHME U OOKYMEH-TaUNoHHOe obecneveHne», «ABTomaTusauus u ynpaenexHme» /
[A.C. M'puHgbepr n gp.] — M.: OHNTN-OAHA, 2012 — 391 c.

JokymeHTaLMoHHoe obecneyeHmne ynpaBneHus : y4ebHuK Ans CTyA. yupexaeHuii cped. npod.
obpasoBanus / nog pea. A.B. MNMuweHko. — M.: U3pga-tenbckum LeHTp «Akagemusy, 2012 — 176c¢.
CywkoBa H. OcHOBbI JOKyMEHTaLMOHHOrO o6ecneyeHunst ynpaBneHns Ty-puUcTMyecKonm
komnaHuen. YuyebHoe nocobue / H.C. CywkoBa. — BopoHex: KBapTa, 2018. — 164 c., un.

6) gononHUTENbHAA NUTepaTypa:

Ne n/n UcTouHuk

4 HokymeHTaLMoHHOe obecneveHne ynpasrneHns : y4ebHUK Ans cTyq. yupexaeHun cped. npod.
obpasoBaHus / J1. A. PymblHuHa. — M. : 3apaTenbckuii ueHTp «Akagemusiy, 2008. — 224 c.
TpeboBaHus k opopmneHnto gokymeHToB no FOCT P 6.30-2003 «YHUpMUMpPOBaHHbIE CUCTEMBI
5 AOKYMEHTaLMKN. YHUPULMPOBaAHHasa cucTemMa opraHvM3aumoHHO-pacnopaauTensHon
JokymeHTaummn. TpeboBaHus K odhopMe-HUKO JOKYMEHTOBY.

®PepepanbHbIn 3aKoH oT 24.11.1996 Ne 132-93 «O6 ocHOoBax TYpUCTCKON AeATENBHOCTA B
Poccuiickon ®egepaunny» (B ped. degep. 3akoHa ot 05.02.2007 Ne 12-93).

B) MH(POPMAaLMOHHbIE 3NEKTPOHHO-06pa3oBaTernbHble pecypchl (oduumnanbHble pecypcbl

NHTEPHET)*:

Ne n/n | Pecypc

7 OdmumansHbein cant degepanbHOro areHTcTBa no Typuamy. - URL: https://www.russiatourism.ru/

8 OdmumanbHbii canT MuHucTepcTBa akoHOMMYeckoro passutusa P®. - URL:
https://www.economy.gov.ru/

9 BcemupHas Typuctckas opradusaumsa (UNWTO) - URL: www.unwto.org

10 BcemupHbIvi coBeT no Typuamy u nytewectsusam (WTTC) - URL:  www.wttc.org

11 KomnbloTepHas cnpaBodHasa npaBoBas cuctema "KoHcynbeTaHT nntoc” - URL:
http://www.consultant.ru/

12 SneKTpOHHbu?_l kaTanor HayyHon 6ubnmoTekn BopoHeXCKoro rocygapcTBeHHOrO yHUBEpCUTETA.
— (http//www.lib.vsu.ru/).

* BHavane ykasbiBatotcd OBC, ¢ kOTOpbiMM uMmetloTCcss goroBopa y BIY, 3atem OTKpbITble 3MEKTPOHHO-
obpasoBaTernbHble pecypchbl, OHMNarH-Kypcbl, Y MK

16. MNepe4yeHb y4yeOHO-MeTOAMYECKOro obecneyeHMA AN CaMOCTOATENIbHOM pPaboTbl
(y4ebHOo-memoduyeckue pekoMmeHOayuu, nocobusi, 3adayHUKU, MemoOUYECKUEe yKa3aHUsli MO B8bINO/IHEHU
npakmu4eckux (KOHMPOJsIbHbIX), Kypcosbix pabom u 0p.)

MeTtoaunyeckue YKa3aHuA o6yqa|ou.wlmc;| Anda opraHn3auumn CaMOCTOATENbHOM paGOTbI
na lely6J'IeHVI$I, pacwmnpeHnda n getanmn3npoBaHna noJiy4eHHbIX 3HaHUI CTyoeHTamM OTBOOATCA

Yyacbl Ha camocToATeNbHY paboTy. CamocToaTensHaa paboTta npegnonaraeT 6onee rnybokoe
0oCBOeHMe y4debHon nporpammbl. OHa opmMupyeT HaBblkM UccregoBaTenbCckon paboTbl U


https://www.russiatourism.ru/
https://www.economy.gov.ru/
http://www.unwto.org/
http://www.wttc.org/
http://www.consultant.ru/
http://www.lib.vsu.ru/)

OPVEHTUPYET CTYOQEeHTOB Ha BblpaboTKy YMEHWA MPUMEHATb TeopeTUYecKMe HaBblkM Ha
npakTuKe.

CamocTosaTenbHyto paboTy Hanbonee ahpekTMBHO NAHOMEPHO OCYLLIECTBMASATL BECb CEMECTP,
npegycmatpmBasi nNpu 3TOM perynsipHoe MNOBTOPEHWe MpPOMAEHHOro martepuana. OTo MOXeT
ObITb KOHCMEKTUPOBaHME 1 paboTa C KHUIon, JOKYMEHTaMKU, NEPBOMCTOMHUKaAMK; fopaboTka u
odopMrieHne 3anucen no NeKUMoHHOMY MaTepuany; kabuHeTHble nccrneaoBaHus, npopaboTka
mMaTepuana no yyebHukam, y4ebGHbIM NOcobMsIM U OPYrMM UCTOYHWKaMW WMHopMauun n ap.
CamocTosiTenbHass paboTa CTyAeHTOB npegnonaraet CamMoOCTOATENbHYHO MOArOTOBKY K
3aHATUAM  (M3yYeHMe JEeKUMOHHOro MaTtepuana, 4YTeHue pekoMeHayemMow nutepatypbl,
noaroToBka OTBETOB Ha TECTOBble 3afaHus, pPelleHne 3agad, aHanua AernoBbiX CUTyauuin,
noaroToBka pedepaTta, NoAroTOBKa BbICTYMMEHUS C Npe3eHTaumen no OCHOBHbIM NPOo6sieMHbIM
BOMpocam n3y4aemon UCUMNINHbI).

Ne n/n UcTouHmK
Bapnoy x.,Mennep K. XXano6a kak nogapok. ObpaTHas CBsA3b C KITMEHTOM — UHCTPYMEHT
1 MapkeTuHroow ctpaterum / bapnoy xanenn, Mennep Knayc: nep. ¢ aHrn.- 3A0 «Onumn-

BusHec», 2010. — 272 c.

MoctaHoBneHue MNpaBuTensctBa Poccunckon degepaumm ot 18.07.2007 Ne 452 «O6
yTBepxaeHun MNMpaBun okaszaHus ycnyr No peanv3auumn TYPUCTCKOro NpoayKTay.
HayuyHas anektpoHHas 6GubnuoTteka elibrary (http://elibrary.ru)

17. OOGpasoBaTenbHble TEXHONOrMM, ucnonb3yemblie MNpU peanusauum y4ebHomn
OUCUMNIINHBI, BKMKOYaa AOUCTaHUUOHHble obOpa3oBaTenbHble TexHonoruu (AOT),
3neKTpoHHoe oby4yeHue (J0), cmewaHHoOe OOyyYeHue):

B pamkax peanusaumm yyebHom amcumninHbl «[OKyMeHTaunoHHoe obecneyeHne B Typusame»
NpeaycMOTpPEHbl PasfnuyHbIX TUMNbl NekuuMi (BBOAHblIE, OG30pPHbIE), CEMWHAPCKME 3aHATUSA
(npobnemHeble, AVNCKYCCUOHHbIE). MpenoycmMoTpeHo npuMeHeHne ANCTaHLUMNOHHbIX
obpasoBaTenbHbIX TEXHOMOMMIN B 4acTW OCBOEHUSI NEKUMOHHOMo maTepuana, B TOM 4ucne
yrnybneHHoro, a Takke NpoOBeAeHMs TeKyllen aTTectaumm, CamMoCTOosATeNnbHOM paboTbl Mo
ANCUMNIIMHE UIK OTAENbHbIM ee pasgenam u T.4.

18. MaTepuanbHO-TeXHUYEeCKOoe obecneyeHne ANCLUNIIUHbI:

Y4yebHasa ayautopusa | AnS NpoBeAEeHUs 3aHATWMI NEKLUMOHHOTO CraHpapTHoe obopynoBaHue (y4ebHas mebenb ans
TMNa, 3aHATUI CeMmMHapcKoro Tmna (yu. obyyatomxcs, paboyee mecto npenogasaTens, 4OCKa)
kopnyc Ne5, aya. 301) CneuwnanbHoe o6opyanoBaHune: MynbTumeaniHbIN

npoektop BENQ — 1 wr.; Komnbtotep Asus — 1 wt;
OkpaH — 1 wr.

MomelueHne onsa [NomelleHne ans caMoCcToATENbHOM KoMnbloTepHbIN Knacc ¢ KoMmnbloTepammn n/mnm
CaMOCTOATENbHON paboTbl obyvatoLmxcsi HOYTOYyKaMK C NOAKMIOYEHNEM K MHCpOPMALIMOHHO-
paboTbl TEeneKoOMMYHUKaLMOHHON ceTn «MIHTepHeT», NnakeTom

Microsoft Office, BOCTYNOM B 3NEKTPOHHYO
nHopMaUnoHHO-o6pa3soBaTenbHyto cpeay BI'Y, Moodle
KomnbtoTepbl, HOYTOYKM C NOAKMHOYEHNEM K
VMH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHON CEeTU
«MHTEepHEeT», 4OCTYNOM B 3MEKTPOHHYH MHOPMaLMOHHO-
obpasoBaTtenbHyto cpeay BI'Y, Moodle, Elibrary, Znanium
W T.4., YCTAHOBMEHHbIM U UCMPABHbIM CleumarnbHbIM
nporpamMmmMHbIM obecnevyeHnem

19. OueHo4YHbIe cpeacTBa AN NPOBeAeHUA TeKyLIen U NPOMEeXYTOYHOWN aTTecTauum

MopsaoK OLEHKM OCBOEHUS! 00yYatoLmMMmcs y4ebHoro matepumana onpenensieTcs
coaepXaHUeM crie4yoLmx pasaenos AUCUMNINHDI:




No HanmeHoBaHve K WHgukatop(bl)
n | PasAena ancunnauke ona;e(:;;aH LOCTVXKEHUS] OLEHOYHbIE CpeacTBa
(mogyns) Y KOMMeTeHunn
UcTopusa un MK-1 MK-1.1 Bonpocbl Ons caMOKOHTpons  u
coepxaHve MK-1.2 Anckyccum no pasgeny 20.1.1
1. | pokymeHToOBOpPOTA
Cucrema MK-1 MK-1.1 Bonpockl 4ns camokoHTpons u
5 JOKyMeHTauum aunckyccum no pasgeny 20.1.1
KOpuanyeckne MK-1 MK-1.2 Bonpockl 4ns camokoHTpons u
acneKTbl AOroBOPHbIX Anckyccum no pasgeny 20.1.1
3 | OTHOLWEHW MexXay
yyYacTHUKaMu
TYPUCTCKOTrO pblHKa
Opranusauus MK-1 MK-1.1 Bonpockl 4ns camokoHTpons u
4 | Aenosoro MK-1.2 aunckyccum no pasgeny 20.1.1
AOKyMeHToo6opoTa

Tek S arTecTaums, A0oMyCK K NPOMEXYTOYHOM Mepedens Tem Ans _pedeparos,
ekyllian atrecraiva, Aonyc POMEXYTOHHO AOKMagoB WM npeseHTauun, rrnoccapumn

arrecraun 20.1.2.6, 20.1.2.7, 20.1.2.8, 20.2.2

M pomMeXyTodHada aTtTectauuna

[MepeyeHb BOMPOCOB K 9K3aMeHY
dopma KOHTPONs —aK3aMeH

20.2.1

20 TwvnoBble OLEHOYHbIe cpeacrtBa M mMetoamyecKkue martepuanbl, onpepensiouiune
npoueaypbl oueHnBaHuns

20.1 TeKyLiMWA KOHTPOJSIb YCNeBaeMoCTH

KoHTponb ycneBaeMoCTU No AUCUUNIIMHE OCYLLECTBNAETCS C MOMOLLbIO CreayroLmx
OLIEHOYHbIX CPEACTB:
Bonpocbl 4na caMoKoHTpoOnA no pasgeny
[MpaKTUKO-OpPUEHTMPOBAHHLIE 3a4aHUS,
Pedepar.

MepeyeHb 3adaHuli, mem peghepamos, mem npezeHmauul, Kypcosbix, doknados, nabopamopHbix pabom
mpeboesaHus K ipedcmasrieHuto nopmaeornuo

OnucaHue TeXHONOrnMu NpoBeaeHus

OueHKa 3HaHUIN, YMEHUI N HaBbIKOB, XapakTepuaytoLas atanbl GOpMUPOBAHUSA KOMNETEHLN B
paMKax W3ydeHUs OUCUUNIIMHBI OCYLWECTBASETCS B XO4e TeKylWen W MNpOMEXYyTOYHON
aTTecTauumu.

Tekywaa aTtrectauns npoBoagMTCA B COOTBETCTBMM C [lONOXEHMEM O TeKywen aTtecTaumm
obyvarowmxca no nporpammam Bbicliero obpasoBaHus BOpOHEXCKOro rocyaapcTBEHHOro
yHuBepcuTeTa. Tekywas atrectaumMs npoBoaMTcs B dopMax: YCTHOro  onpoca
(MHanBMOyanbHbI onpoc, dopoHTanbHas becepna, rpynnosoe B3aMMOOencTBue,
B3anmooLueHuBaHune). Kputepum OUEHUBAHUA TMPaKTUYEeCKUX 3aJaHun B Xo4e TeKyLlero
KOHTPONS NpMBeaeHbl HUXKE.



TpeGoBaHusA K BbINONMHEHUIO 3aAaHUN (MNU WKanbl U KPUTEPUN OLLEHUBAHUA)
[Ans oueHnBaHUA pe3ynbTaTtoB OOy4YeHWs B Mnpouecce TeKyLero KOHTPOSis ycneBaemMoCTu
ncnonb3ylTca criegylowme nokasatenu n. 19: 3HaHne ydyebHOro maTepuwana u BnageHue
NOHATUNHBIM annapaToM W TeopeTU4YEeCKMMM OCHOBaMU OUCUMMIIMHBI, YMEHUEe CBS3blBaTb
TEOPUI0 C MPaKTUKOW; YMEHWe WNICTpUpoBaTb OTBET MpuMepamu, daktamu, AaHHbIMU
Hay4HbIX WCCNeAoBaHWMK, npuMepamm W HabnogeHnsamm 13 cobCTBEHHOM  y4ebHOW,
NPOM3BOACTBEHHOM MPAKTUK U NpodeccuoHarnbHOM OeATeNbHOCTH.

OueHka oTBEeTa OCHOBaHa Ha cnefyloLmx KpuTepusx:

- 3HaHVe TeOPETMYECKUX OCHOB KYpCa;

- BNageHne npodeccuoHanbHon TEPMUHOMOINEN;

- YMEHVe UNIICTpUpoBaTh OTBET NpMMepamu, haktamn, JaHHbIMU Hay4YHbIX UCCedoBaHuN,
npyumepamMm n HabnAEHUSMN N3 COOBCTBEHHOW Yy4ebHOW, MNPOM3BOACTBEHHOW MPAKTUK W
npodgeccnoHanbHON 4eATeNnbHOCTU.

MpuHsaTO

CTyOoeHTOM BbINOMMHEHO BEPHO He MeHee 85% npakTuyeckoro 3agjaHus B
xoge Tekywero koHTpons. CtygeHT BnageeT npodeccuoHanbHom
TEPMUHOSOIMEN, OEMOHCTpUpYET 3HaHuMe aucumnnuHbl. OTBETMB Ha CBOW
BOMpOC, yMEeno BeaeT OUCKYCCUIO B CBOEW MUKPOrpymnne, AOMNOSHAET U, ecnu
3TO HEOBXOAMMO, KOPPEKTMPYET OTBETbI APYrMX CTYAEHTOB. [leMOHCTpupyeT
YMEHNe UNNICTpMpoBaTb OTBET NpuMepamu, aktaMmn, OaHHbIMU Hay4YHbIX
nccnegoBaHun, npumMepamum u HabnwogeHus MM n3 coBCTBEHHOW Yy4YebHOMN,
NPON3BOACTBEHHOW NPAKTUK U NPoeccnoHanbHOM OeATENbHOCTH.

He npuHaTo

B xo4e BbINOMHEHUS NMPaKTUYECKOro 3afaHns TeKyLero KOHTposis CTYAEHTOM
BbIMONHEHO MeHee 85% 3apgaHua. CTyaeHT He NOHUMMaeT CyTu
npeanoXeHHOro BOMPOCa, MeXaHW4eckn MnOBTOPSieT TEeKCT U3YYeHHbIX
MatepuanoB, He MNPUHUMAET yyacTUsa B FPYMMOBOM AUCKYCCUW, HE MOXET
AOMOSIHUTL  WNW  UCNpaBuUTb OTBETbl ApYyrMx CTyaeHToB. He Bnageert
npodeccnoHanbHON TEPMUHONOIMEN, NOAMEHSET O4HN NOHATUA ApyruMn. He
cnocobeH AeMOHCTpUpoBaTb YMEHWEe WNNICTPUpoBaTh OTBET MpuMepamu,
dakTaMn, aHHLIMU HaY4YHbIX UCCNegoBaHWUN, NpuMepamMm 1 HabnwageHUaIMn
13 cobCcTBEHHOM Y4ebHOM, NPOU3BOLACTBEHHOM NPaKTUK U NPOeCCMOHanbHOM
aeatenbHocTU. He ymeeT nonb3oBaTbCsa pekoMeHZaumsaMmn no odopMieHnto
npakTu4yecknx 3agaHun. He noHumaeTt cyTn obsasaTenbHblX TpeboBaHUM Mo
0OpMNEHNIO 3aflaHUM TeKywero KOHTpond. He ywmeeT nonb3oBaTtbecs
aneMeHTapHbIMU hopMynamn Onga BegeHus 6a3oBbix pacyeToB (YCTHbIM cHeT
N C NPUMEHEHNEM INTEKTPOHHbIX BbIYUCANTESbHBIX MaLUUH)

20.1.1 Bonpocbl Ansi CaMOKOHTPONA:

1. Kak Bbl oueHnBaeTe BaXXHOCTb JOKYMEHTOO60pOoTa B TYPUCTUYECKON KOMMNAHUN?

2. Kaknm HOpMaTMBHBLIM OOKYMEHTOM PErNaMeHTUPYHTCA OCHOBHblE TEPMUHbLI B 06MnacTu
aenonpousBoacTtea?

3. Yro BKkntoyaeT B cebsa NOHATNE «OOKYMEHT»?

4. Kakune a3bikn 1 cnocobbl 4OKYMEHTUPOBaHWS Bbl 3HaeTe?

5. HasoBuTe coBpeMeHHble BUAbl HOcuTenen nHdopmMmaumn.

6. Kaknum 3aKoHOM ycTaHaBnMBaeTCs NPaBOBON PEXUM CO34aHNSA, XPaHEHUST U UCMONb30BaHNSA
NHPOPMALMOHHBIX pecypcoB?

7. Yem oTnmyaeTca QOKYMEHT JIMYHOrO MPOMCXOXAEHUSA OT 0PULMaNbHOrO AOKYMEHTa?

8. UTto obycnoBnmBaeT HPULAMYECKYHO CUNY OhuLmnanbHOro AOKyMeHTa

9. OxapakTepusynTe OCHOBHbIE 3Tanbl pa3BuTKSA genonpoun3soncrtea B PO.

10. Ha3oBUTE OCHOBHbIE OTNIMYUTENBHbLIE 0COBEHHOCTM NPUKA3HOro AENONPON3BOACTBA.

11. CtaHgaptmsauus un yHudukaums cuctemol JOY

12. OxapakTepusynte cogepxaHue u CTPyKTypy Aorosopa.



20.1.2 MNMpaKTukKo-opueHTUpoBaHHbIe 3afaHus
20.1.2.1 AHann3 KOHBLIOHKTYpPbI TYppbIHKa

Monb3ysacb Hay4HbIMM CTaTbsIMU, OTKPbITBIMA WCTOYHMKaMU ceTu WHTepHeT u caitamu
NPOMUNBHBLIX OpraHn3auuii, O3HAaKOMbTECb C KOHBIOHKTYPOM OTEYECTBEHHOIO TypPpPbIHKA,
oxapakTepuayiTe 0COGEHHOCTM cnpoca v NPeanoXeHusl, NOCTPONTE NPOrHO3 UX 3MEHEHMSI.

20.1.2.2 AHanu3 cTaTucTU4ecKomn nHcpopmaumm o pasBuTun Typusma

[Monb3ysicb Hay4YHbIMU CTaTbAMU, OTKPbITbIMUA UCTOYHUKaAMK ceTn NHTepHeT n oduumnansHbIMU
CTaTUCTUYECKUMM pecypcaMu MnpoBeauTe aHanuTUKy Ce30HHbIX KorebaHunm Ans  pblHKa
TypbusHeca. MocTponte NporHo3 Ha cnefywwmin nNepuos, yuuTbiBas U3MEHEHNE BHELUHUX U
BHYTPEHHUX haKTOPOB.

20.1.2.3 Pa3paboTka MHBECTULIMOHHOMN CTpaTernm

[ainTe  OpraHn3aLUMOHHO-3KOHOMMUYECKYHD  XapaKTepucTuky  fboro  Typnpeanpustus,
paspaboTaiiTe cTpaTernio u nporpaMMy ee pasBuUTUS.

20.1.2.4 Pedcpepat

Pedgepat BbinonHaeTca B cooTtBeTcTBUM € OOWMMKU pekoMeHZaumamum no OoOpMIIEHNIO,
KYPCOBbIX W BbIMYCKHbIX KBanMduKauMoHHbIX paboTt, a Takke [OCT P 7.0.100-2018
Bubnuorpadguyeckaa 3sanucb. bubnuorpaduyeckoe onucaHve. HerpamoTHO OOPMIMEHHbIE
paboTbl He MOryT ObITb NPeACTaBlEHbI K OLEHKE.

20.1.2.5 MNepeyeHb TeM ans pecepaTtoB, AOKNAAOB U NMpe3eHTauumn:

1. OTnnMunTenbHble 0COBEHHOCTM KOMNIEXCKOro Aenonpon3BoaCcTBa.

2. OTnnyuTenbHble 0COBEHHOCTU MUHUCTEPCKOro Aenonpon3BoacTBa.

3.0TnnyuTenbHble 0COB6EHHOCTN COBETCKOrO AeNonpon3BOACTBA.

4. OcobeHHOCTM NCTOPUYECKOrO AOKYMEHTa (Ha BbIOOp CTyaeHTa).

5. CoctaB HopmaTuUBHO-mMeToan4veckom 6asbl JOY.

6 . [lnga kakmx uenen ncnonbayrotca Obuepoccnmnckue KrnaccmumkaTopbl ZOKYMEHTaLUN?

7. VimeeT nn npaBo hmpma BECTU TYPUCTCKYHO AEATENBHOCTL B crydae oTcytcteua OKB3[]
79.1?

20.2 NMpomexyToyHaa atrectauus
lMpomexyTovHasi aTTecTauus No AUCUUNIIMHE OCYLLECTBNSETCS C MOMOLLbIO CneayoLwmx
OLIEHOYHbIX CPEACTB:
CobecegoBaHue nNo buneTam K 3k3aMeHy

MepeyeHb 3adaHuli, mem peghepamos, mem rnpe3eHmauyull, Kypcosbix, doknados, mpebosaHusi K
npedcmasrneHuro nopmabosiuo, 80rNPOCO8 K 3K3aMeHy (3ayemy) u rnopsi0ok cpopmuposaHusi KM

OnucaHue TexHonornu npoBsegeHus

MpomexyToyHaa aTTecTaumsa npoBoaAuTcs B cooTBeTcTBUM C  [lonoxeHmem o
NPOMEXYTOYHOM aTTecTaunmn oby4daroLmxcs no nporpaMmam BbiCLIEro 00pa3oBaHus.

KOHTpONbHO-n3mMepuTenbHble Matepuarnbl NPOMEXYTOYHOM aTTecTauum BKAYalT B cebs
TeopeTuyeckne BOMPOCHI, MO3BOMAKOWME OLEHUTb YPOBEHb MOSTYYEHHbIX 3HAHWUWA, W
KOHTPOSbHbIE MPAKTUYECKME 3afjaHve ONA OueHMBaHWA yMeHust obydarollerocsi CBA3biBaTb
TEOPUIO C NPaKTUKOW, MNMOCTPUPOBaTb OTBET npumepamu, daktamu, AaHHbIMUM Hay4YHbIX
nccnegoBaHui, npumepaMmm n HabngeHnaMu n3 cobCcTBeHHON y4ebHOW, NPON3BOACTBEHHOM



NPaKTUK U npodeccrnoHanbHoOM AeaTernbHOCTU. [1py oueHnBaHMM NCNONb3YIOTCA KaYeCTBEHHbIE
LUKarbl oueHok. Kputepuu oueHBaHUA NpuBeaeHbl HUXE.

[nsa oueHnBaHWS pe3ynbTaToB 0OYYEeHNs Ha 3a4eTe UCMONb3YKTCS CrieayoLlmne nokasarenum
(3HaHuA, yMeHus, HaBblku 13 n. 19):

3HaHWe y4yebHOro matepvana u BrageHue MOHATUMWHBLIM annapaToM U TeopeTU4eCKUMU
OCHOBaMW  AWCUWMIWHbI, YMeHMe CBSA3blBaTb TEOPUO C  NPAKTUKOW; CNOCOBHOCTb
WNMICTPUPOBaTbL OTBET NpuMepamMmu, dakTamn, AaHHbIMU HayYHbIX WUCCNefoBaHUn, a Takke
npuMmepamm u HabnwogeHusamMu u3 cobCTBEHHOW Yy4yebHOW, NPOW3BOACTBEHHOW MPaKTUK WU
npodeccuoHanbHON  AesTenbHOCTH, AEMOHCTPUPYS CrnocobHOCTb aHanuauposaTtb
npeacTaBneHHble AaHHbIe.

Ecnu B npouecce ocBoeHus y4ebHON AMCUMNMHBLI OByYaloLWMACA BLINOMHAET HE MeHee
90% npakTn4eckmx 3afaHu B Xo4e TeKyLlero KOHTPOrs, Npu 3TOM AEMOHCTPUPYET BnageHue
npodeccnoHanbHON TEPMUHOSOIMEN, NOHATUMHBIM annapaToM U TeopeTU4YeCKMMU OCHOBaMU
ANCUUMNIIUHBI, YMEeT CBA3bIBAaTb TEOPUIO C MPaKTUKOW U WUNNIOCTPUPYET OTBET npumepamu,
dakTamu, AaHHbIMW HaYyYHbIX UCCNeaoBaHWUW, npumepaMm u HabngeHnamMmn n3 cobCcTBeHHOM
y4yebHON, NPOW3BOACTBEHHOM MPaKTUK U NpoddecCUoHanbHOM AesATeNbHOCTU, AEMOHCTPUPYS
CMOCOBHOCTb aHanuanpoBaTb NpeAcTaBfeHHble JaHHble, a Takke yMeno BedeT OMCKYCCUIO B
CBOEWN MUKpOrpynne, rpdMOTHO U apryMeHTUPOBaHO BbipaXaeT CBOK TOYKY 3PEHUS B OUCKYCCUN
no npobrnemam npodeccmoHanbHON AeATeNbHOCTU, MpU 3TOM [AOMOMHAET U, ecnn 37O
Heobxo4MMO, KOPPEKTUPYEeT OTBETbI APYrMX CTyAEHTOB, yYacTByeT BO B3aMMOOLEHUBAHUU MO
NpeanoXXeHHbIM NpenofaBaTeniiM cXxemaM OLEeHUBaHWSA — TO MO pe3ynbTaTaM OUEHUBaHUS B
X0o[e TeKyLLero KOHTPONS BbICTABMSAETCSH OLEHKa KOTIIMYHOY.

Ansa oueHnBaHUA pe3ynbTaToB 00yYeHUA Ha 3a4eTe C OLEHKOM ucnonb3yeTcs 4-6annbHas
LIKara: «OTIIMYHO», «XOPOLLO», «YAOBNETBOPUTENBHOY, «HEYOOBNETBOPUTENBHOY.
CooTHoLLeHWe nokasaTenen, KpUMTepUEB U LKanbl OLEeHMBaHUSA pe3yrbTaToB 00yYeHNs:

YpoBeEHb
KpuTepumn oueHnBaHnsa kKoMneTeHUmmn chopMmnpoBaHHO LWkana
CTN KOMMETEHUMIN OLIEHOK

Obyvatowmncs B nonHOM Mepe BnageeTr MNOHATUAHBIM | [OBbILLEHHbIV OTtnnyHo
annapatoM AaHHon o6bnactm Haykm u TeopeTuyecKkuMu YPOBEHb
OCHOBaMM OUCLUMMNNUHBLI, YMEET CBA3blIBaTb TEOPUIO C
NpPaKkTUKON, cnocobeH NnncTpupoBaTb OTBET NpUMepamMu,
drakTaMn, OAaHHbIMU HayYHbIX UCCRedoBaHUN, npuMmepamm
" HabnogeHnaMm n3 coOCTBEHHOMN yyebHon,
NPON3BOACTBEHHOW  MpPakTUK U nNpodreccunoHanbHOW
AesaTenbHOCTH, AEeMOHCTpUpyA CMoCcOOHOCTb
aHanuanpoBaTb NpeacTaBfeHHble JaHHbIe.

OTBeT Ha KOHTPOSbHO-U3MEPUTENBHBIM MaTepuan He basoBbin XopoLuo
COOTBETCTBYET OAHOMY U3 MEpPEYUCHEHHbIX nokasaTenewn, YPOBEHb
HO oOyvalowmncs agaeT npaBuibHble OTBETbI  Ha
AononHuTenbHble Bonpocbkl. Copepxatcsi  OTAENbHble
npobensl BO BMageHUMM MOHATUMHLIM annapaTtom, Mnpu
WUNNICTPUPOBAHUM  OTBETa  npumepamu,  dakTamu,
AAHHBbIMM  Hay4HbIX  WUCCMedoBaHW, nNpumMepamum U
HabngeHnsaMun n3 cobcTBEHHOM y4ebHon,
NPON3BOACTBEHHOW  NPaKTUK U npodpeccruoHarnbHom
AeATenbHOCTM  00yyaloWwmMincsa  UCNbITbiIBAET HEKOTOpPbIE
3aTpPYyAHEHWS.

OTBeT Ha KOHTPOSIbHO-U3MEPUTENbHbLIA MaTepuan He lNoporoBbin YposneTsop
cooTBeTcTBYyeT nbbiIM  ABYM M3  NEepeYUCrEeHHbIX YPOBEHb UTENbHO
nokasartesnemn, oby4yarlmMnca gaeT HenosnHble OTBETbl Ha
JONONHUTESNbHbIE BOMPOCHI. O6yvatomiics




AEMOHCTPUPYET YacCTUYHble 3HAHUA N0 TeopeTUYEeCKUM
OCHOBaM AUCUMNNWHbLI, NP  WUAMOCTPUPOBaAHMM OTBeTa
npyMmepamu, aktaMmu, 4aHHbIMU HayYHbIX UCCReAOBaHUMN,
npumMmepamu 1 HabnwageHnsamm n3 cobcTBeHHOM yd4ebHon,
NPOM3BOACTBEHHOM  MNPaKTUK WU NpodecCnoHanbHom
AEATENbHOCTU UCNbITbIBAET CYyLLECTBEHHbIE 3aTPYAHEHNS.

OTBET Ha KOHTPOSIbHO-U3MEPUTENbHBIA  MaTtepuan He - HeynoBneTs
COOTBETCTBYET /OObIM  TpemM 13  NepeydUCEHHbIX OpPUTENBHO
rokasaTenen. Obyuatowmica AEeMOHCTpUpyeT

OTPbIBOYHbIE, (PparMeHTapHble 3HaHWUS, AonyckaeT rpyoble
OMBKN  NPU  U3NOXEHWM  TEOPETUYECKMX  OCHOB
AVNCUMNIUHBI, He cnpaensieTcs c 3ajaHnem
WNNIOCTPMPOBaHUS  OTBeTa  npuMepamu,  ghakTamu,
OaHHbIMM  HayYHbIX  WCCReaoBaHUW,  MpuMepamMy U

HabnaeHaMm n3 cobCcTBEHHOMN y4yebHou,
NPOM3BOACTBEHHOM  MNPAKTUK U NpoheccuoHasnbHOn
AEATENbHOCTMW.

20.2.1 NepeyeHb BONMPOCOB K 3K3aMeHy:

1. Kak Bbl oueHMBaeTe BaXXHOCTb AOKYMEHTOO60pOTa B TYPUCTUHECKON KOMMNAHUN?

2. Kakum HopMaTMBHbIM JOKYMEHTOM pPerfaMeHTUPYTCA OCHOBHbIE TEPMUHBI B 06nacTu
aenonponsBoacTtea?

3. Yto BKknoyaeT B cebsa NOHATUE «OOKYMEHT»?

4. Kakne 53blkn 1 crnocobbl JOKYMEHTMPOBaHMUS Bbl 3HaeTe?

5. HazoBuTe CoBpeMEHHbIE BUAbI HOCUTENEN NHpopMaLn.

6. Kaknm 3aKOHOM yCTaHaBnMBaeTCA NPaBOBOM PEXUM CO30aHUS, XPaHEHNS Y UCNOSTb30BaHUSA
MHPOPMALIMOHHBIX PECypCcoB?

7. Yem oTnnyaeTca OKYMEHT NIMYHOMO NPOUCXOXAEHNSA OT OhnLmnanbHOro AOKyMeHTa?

8. UTto obycnoBnmnBaeT HPULAMNYECKYHO CUNY OhrLManNbHOro AOKYMEHTa.

9. OxapakTepun3ynTe OCHOBHbIE 3Tanbl pa3BuTKA genonpoun3soncrea B PO.

10. Ha3oBuTe OCHOBHbIE OTNNYUTENBbHBIE OCOBEHHOCTN MPUKA3HOrO AENonpon3BOACTBA.

11. CtaHgaptmnsaums u yuudumkaumsa cuctemsl JOY

12. OxapakTepusynte cogepxxaHme n CTPyKTypy AOroesopa.

13. Ha3oBUTE OCHOBHbIE OTNIMYUTESBHbIE OCOBEHHOCTM KOMNMEXCKOro Aenonpon3sBoacTsa.
14. Ha3oBuTe OCHOBHbIE OTNNYUTENBbHbIE OCOBEHHOCTU MUHUCTEPCKOrO AENONPOM3BOACTBA.
15. Ha3oBUTe OCHOBHbIE OTNIMYMTENBHbIE OCOBEHHOCTN COBETCKOro Aenonpom3BoACTBa.

16. NoarotoBbTe AokNag 06 0COBEHHOCTAX MCTOPUYECKOTO JOKYMEHTA

17 CoctaB HopmaTMBHO-MeToan4eckon 6asbl [JOY.

18 [nsa kakmx uenewn ncnonbdyotca ObLiepoccuiickme knaccunkaTopbl JOKYMEHTaUMm?
19 NmeeT nu npaBo hmpma BECTU TYPUCTCKYIO OEeATENBHOCTL B cnyyae otcyTcTeus OKB3O[
79.1?

20. bnaHkn OOKYMEHTOB 1 TpeboBaHUSA K HUM.

21. CtpykTypa gokymeHTa. TpeboBaHus k odpopmnenuto gokymeHTtoB rno NOCT P 6.30-23
«YHUPULMPOBaAHHbIE CUCTEMBI AOKYMEHTauuu. YHUdpuLMpoBaHHas cucteMma opraHn3aunoHHo-
pacnopsanTenbHOM AoKyMeHTaunn. TpeboBaHNsa K 0POPMIIEHNIO AOKYMEHTOBY.
24.Cuctema pacnopsaguTenbHON AOKYMEHTaUNN.

25. Bngbl "HpOpMaLMOHHO-CNPaBOYHbIX JOKYMEHTOB.

26. OcobeHHOCTU cocTaBneHnsa oTAeNbHbIX NHPOPMALMOHHO-CMPaBOYHbIX JOKYMEHTOB.

27 MNepeyncnute OCHOBHbIE LOKYMEHTbI, 6€3 KOTOPbIX HEBO3MOXXHO OCYLLECTBNATD
AeATEeNbHOCTb TYPUCTCKON KOMMAHUMN.

28. Kakne n3 OKyMEHTOB He ABNATCA 06513aTeNbHbIMU N AEATENBHOCTb KOMNAHUN BO3MOXHa
BBUAY UX OTCYTCTBUA?



29.HasoBuTe oTnuUnTENBHBLIE OCOBEHHOCTN JOMOBOPOB MEXAY TyponepaTtopaMmu u
TypareHTamu.

30. MNepeuncnuTte cywecTBeHHbIE YCNOBUS AOroBopa Typoneparopa v TypareHTa.

31. OxapakTepuayinTte cogepxaHme n CTpyKTypy AoroBopa.

32.YKkaxuTte, Kakne cBefieHUs1 JOMKEH NpefoCTaBUTb TyponepaTop Ansi BHECEHUSA B CMIUCOK
eavHoro degeparnbHOro peecrtpa.

33. Kakne ocobeHHOCTM Nno paboTe ¢ xxanodbamm NPUMEHSIIOT NPU KITMEHTOOPUEHTUPOBAHHOM
nogxope?

34. Ha3oBu1Te OCHOBHbIE Pa3HOBUAHOCTU NUCEM, NMPUMEHSAEMbIX B EN0BON KOpPEeCnOHAEHLNN
Typchmpm.

35. CoctaBbTe 006pasubl AENOBbLIX MUCEM.

36 MoscHnTe NpaBuna cocTaBneHns U yCroBMs CNOHCOPCKOro NnnucbMa

37 Kakune noHATUSA 1 NPUHLMUNBI OpraHn3aummn JOKyMeHToobopoTa UCNoNb3yTCA?

38. Kak npounsBogutcsa pabota ¢ KOHPUAEHUMANbHBIMN JOKYMEHTaMMW.

20.2.2 ba3oBbIv rmoccapumn

HokymenmauyuoHHoe obecnevyeHue ynpasneHus (JOY) — a1o geatenbHOCTb annapara
ynpaBfeHusi, OXBaTbIBaKOLLAsi BOMPOCHI JOKYMEHTMPOBaHUSA 1 OpraHM3auun paboTsbl ¢
AOKYMEHTaMM B NpoLiecce OCYLLECTBNEHNS UM YNpaBfeHYeCKNX yHKLMNA.

MHcpopMaLMOHHbIE TEXHONOrMU — NPoLIeCChl, METOAbI Noucka, cbopa, XxpaHeHusi, 0bpaboTku,
NpeaocTaBneHnsl, pacnpocTpaHeHnss WHdopmaumMm U cnocobbl  OCYLLECTBIEHMS  Takux
NpOLIeCCoB U METOAOB;

MHcpopmaumoHHasa cuctemMa — COBOKYMHOCTb Coaepkalleics B 6asax gaHHbIX MHGOpMaLmmn n
obecneymBatoLwmnx ee 06paboTky MHHPOPMALMOHHBLIX TEXHONOMMI N TEXHUYECKUX CPEACTB;

MH(*)OpMaLIMOHHO-Te.ﬂeKOMMyHVIKaLIMOHHaﬂ CceTb - TexHornorn4yeckada cuctemMa,
npegHa3Ha4vYeHHad AOnAa nepegadn no JiMHUAM  CBA3U MH(*)OpMaLI,VII/I, AoCTyn K KOTOpOl71
OCyLLeCTBIIAETCA C UCcnoJib3oBaHMem CcpeacTB BbIYMCITUTENBHON TEXHUKN;

O6napatenb uWHcpopMauum — nMUO, CaMOCTOATENbHO co3gaBwee WHdopmauuio nmbo
nony4mBLLEE HA OCHOBAHWM 3aKOHA MM AOroBOpa NpPaBo paspeLlaTb UM orpaHnYmMBaTh 4OCTYN
K MHCpopMaLumn, onpeaensemon no Kakum-nnmbo npuaHakam;

D,OCTyn K VIHCI)OpMaLIMVI — BO3MOXXHOCTb MoJjty4eHnd VIHCbOpMaLI,I/II/I N ee UCMNOoJIb30BaHNA;
KOH(*)MAeHLlVIaHbHOCTb VIH(*)OpMaLIMVI — obsi3atenbHoe ONd  BbINOMIHEHMS  NULIOM,
nonyymswiMM  OOCTYyM K onpe,qeneHHoﬁ I/IHCbOpMaLWII/I, Tpe6OBaHMe HEe nepegaBaTb TakKytko

nHdOpMaLMo TpeTbUM NuLiamM Ges cornacus ee obnagaTens;

lNMpenoctaBneHue mHdopmMmauun — OEVCTBUA, HaNpasBlieHHble Ha NornyvyeHne WHdopMauuu
onpeaeneHHbIM KpyroMm nuu, unn nepegady nHopmaumm onpegeneHHomy Kpyry nuu;

PacnpocTpaHeHue MHdOpMaLUU — OENCTBUS, HaMpaBfeHHble Ha MnofydYeHne UHdopMaumm
HeonpeAeneHHbIM KpYroM fvL, Unun nepeaady nHopmMauum HeonpeaeneHHOMY Kpyry nuL;

OneKTpoHHOe cooOWeHne — uHpopmauusa, nepegaHHass UM noslydeHHas nonb3oBaTenem
MHJOPMaLMOHHO-TENNEKOMMYHUKALMOHHOWN CETH;

[ oKyMeHTUpoBaHHas UH(opmaLma — 3adUKCUPOBAHHAA Ha MaTepuaribHOM HocuTene nNyTem
[OKYMEHTUPOBAHMSA WHGOPMaUMs C peKkBU3MTamy, MO3BONSOWMMA ONpeaennTb  TaKyto



MHOPMaUNIO NNKU B YCTAaHOBIMEHHbIX 3akoHoA4aTenbCcTBOM Poccuinckon defepaunm cnyyasax ee
MaTepuanbHbI HOCUTENb;

ONEeKTPOHHbLIN [OKYMEHT — [OKYMEeHTMpOBaHHasi WHGOpMauus, npeacTaBrneHHas B
3MNEeKTPOHHOM ¢hopmMe, TO ecTb B BuAae, NPUroOOHOM Ansi BOCMPUSTUS YENIOBEKOM C
MCMNONb30BaHNEM 3NEKTPOHHBIX BbIYUCIMTENBHbBIX MaLLIMH.

HopmamueHo-memoduyeckasi 6aza — 3TO COBOKYMHOCTb 3aKOHOB, HOPMaTMBHO-MPaBOBbIX
aKTOB, OpraHuM3auMOHHbIX M METOAUYECKUX [OOKYMEHTOB, PErnaMeHTUPYHLMX TEXHOSOrno
co3faHusl, o6paboTKkM, XpaHEHUS M UCMONb30BaHUS [OKYMEHTOB B Tekyllel AesiTenbHOCTU
opraHu3aLun Unu yupexxaeHust.

BbnaHk — (0T dopaHU. 6enbiin) cTaH4apTHBIV NUCT Bymarn ¢ BOCNpou3BeLeHHON Ha HEM
TMnorpadcknm cnocobom NOCTOAHHOM MHGOPMaLUMEN.

Pekeu3um — o6a3aTenbHbIN 3NeMeHT Nboro ouunansHoOro AoKyMeHTa.

dopmynsip-obpasey — Moaenb NOCTPOEHUS AOKYMEHTA, yCTaHaBnmMBatoLLas obnactb
NnpUMeHeHusi, bopmaTbl, pa3mepbl none TpeboBaHUs K MOCTPOEHMI0 KOHCTPYKLIMOHHOM CETKU U
OCHOBHbIE PEKBU3UTBI

Op2aHu3ayuoHHble = OOKyMeHmMbl —  KOMMMNEKC  B3aUMOYBSI3aHHbIX  [JOKYMEHTOB,
pernameHTUpyLWnX CTPYKTYpY, 3adaudu, pyHKUMM Npeanpusitus, opraHusauuio ero paboThbl,
npaBa, 00S3aHHOCTU W OTBETCTBEHHOCTb PYKOBOACTBA nNpeanpusitus. OpraHusaumoHHO-
NpaBoOBble OOKYMEHTbI cofepXaT MONoXeHUsi, obsi3aTenbHble A UCMOMHEHUS, U SBNSATCA
NpaBOBOW OCHOBOW AeATEeNbHOCTU NPeanpuUsTUs.

Ycmae npednpussmusi — CBOA MNpaBwuil, Perynupyrowmnx OesTenbHOCTb OpraHusauum, ux
B3aMMOOTHOLLEHMS C APYTMMWN OpraHn3aumsiMn u rpaxkgaHamu, npaea u obsa3aHHOCTU B cdpepe
rocygapCTBEHHOM WS XO3ANCTBEHHOW [AEATENIbHOCTU. YCTaB — 3TO CHOXHbIN [OOKYMEHT,
CTPYKTypa 1 cogepXaHne KOTOporo onpeaensatTcs cammMmmn paspaboTynkamu. YcTaB BXoguT B
COCTaB YHUMULMPOBAHHON CUCTEMbI OpraHM3auVOHHO-pacnopaauUTENbHOM AOKYMEHTauun u
NMEET YCTaHOBIIEHHYIO CTPYKTYPY TEKCTa.

LlImamHoe pacnucaHue — JOKYMEHT, 3aKpennsAoLWmnn JOMKHOCTHON N YNCTIEHHbIN COCTaB
npeanpuaTus ¢ ykasaHmem poHga 3apaboTHoOW nnathbl.

AKmM — nHOpPMaLNOHHO-CNPaBOYHbIN OKYMEHT, COCTaBNALWMACA rpynnon nuy, ang
noaTBEPXAEHUSA YCTAHOBMNEHHbIX 0akToB, COOLITUI. AKT MOXET CoaepaTb BbIBOAbI,
pekoMeHaaumn, npearioXXeHns ero CoctaBuTenen

lNMucbmMo — 0606LeHHOE Ha3BaHWE pasnnYHbIX MO COAEPXKAHUIO JOKYMEHTOB, NepechIiaeMblX
Nno noyTe, Kypbepom, NocpeacTsoM PakCUMUITbHOM CBSA3U, 3NIEKTPOHHOM NOYTOM N T. 4.

ﬂpomoxon — OOKYMEHT, C*)I/IKCI/IpyPOU_WIIZ Xoa O6cy)KL|,eHI/I$I BOMNPOCOB N NPUHATUA peLLIeHI/IIZ Ha
CO6paHI/IFIX, 3acefaHundx, copelaHugx.

,CloxymeHmoo6opom - ABMXXEeHMe NOKYMEHTOB Ha npeanpuaTun, B ydpexgeHnm ¢ MOMeHTa Ux
nony4vyeHna nnn co3gaHna o 3aBeplueHnd MCNONMHEHNA UK OTMNPaBKN.



